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Job Announcement
- Finance Assistant -
We are looking for a Finance Assistant, who will be based in Istanbul and work with Helsinki Citizen’s Assembly (HcA) in collaboration with Médecins Sans Frontières (MSF) supporting Mental Health & Psycho-Social projects for refugees & migrants. The project is conducted in cooperation with MSF under the framework of HcA’s Refugee Advocacy & Support Program.

	Requirements for the position

	Objective:
	Assist the Accountancy manager in the daily payments and in the follow up of accountancy

	Responsibilities:
	· Accounting

· Money management

· Payments
· Renting and insurances contracts

· Communication and reporting

	Education:
	· Desirable: degree in finance, business or administration related studies 
· Essential high computer literacy (Word, Excel and Internet)

	Experience:
	· Essential working experience of at least one year in relevant jobs 

· Desirable experience with MSF or other NGOs 



	Languages:


	Essential Turkish and English

	Competencies: 

	· Planning and organizational skills, 

· People-centred Management skills, 

· Communication skills, 

· Negotiation skills

· Ability to work as an active member of a multi-cultural team

	Personal qualities: 
	· Interpersonal skills, 

· Calm, patience, confidentiality, initiative, strong sense of integrity, good stress management skills, rigorous, autonomous.  


Interested applicants should send a motivation letter and a detailed CV in English to msfe-istanbul-hrco@barcelona.msf.org cc to hakan@hyd.org.tr titled “Application Finance assistant” until 15th April, 2013. Only shortlisted candidates will be contacted.
